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All sponsorship requests must be submitted to groups@bcs.uk

YES

Is your MG receiving
funds from a 3" party
in exchange for
sponsorship?

o |

Is your MG providing YES
funds to a 3rd party in
exchange for
sponsorship?

o]

Next Steps

You will only require a

v YES

BCS Community - Sponsorship Process

You will need to submit an
executed copy of BCS’

Next Steps
You will need to arrange for BCS to raise

the following:

. A Sponsorship Agreement

. An invoice

If a Supplier Form is requested from the
sponsor, these should be passed on to BCS
for completion. |

Will the sponsor be
speaking at the
event?

v

Speaker Consent form

Will the sponsor have a

Next Steps NO
You will need to provide BCS with the

following:
. A Supplier Form completed by the

\ 4

stand/booth at the BCS ]
London office?

NO
YES

A

e You’re all set!

event organiser

. A Sponsorship Agreement from the
event organiser

Only those within BCS’ Finance & Legal

You will need to
submit a copy of the

teams and permitted to execute legal
documents on behalf of the institute.

T

Sponsorship Agreement to
be raised by BCS.

sponsor’ Public
Liability Insurance.

Advice on procuring sponsorships can be found here


https://www.bcs.org/media/jmwhpwh5/speaker-agreement-letter-template.docx
mailto:groups@bcs.uk?subject=Sponsorship%20Request%20
https://www.bcs.org/membership-and-registrations/member-communities/bcs-volunteer-hub/volunteer-resources/finance-budgeting-and-managing-groups/growing-your-member-group-s-finances/
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